                                                  


Allison & Busby ltd

APplication for Work Experience

Name:                                               
Dates of availability:
Part One: Questionnaire
1. Why are you interested in working in publishing? (Please limit your answer to no more than 100 words) 
2. What departments/areas of publishing are you particularly interested in and why?
3. Please detail any previous book industry or publishing related experience.

4. What do you expect to gain from a placement at Allison and Busby?

5. What are your top five favourite books (these can be fiction/non-fiction/plays/poems etc)?

6. What was the last contemporary novel you read?

7. Please list what computer packages you are competent in, and any further skills you have not otherwise mentioned which would recommend you for this placement.
Part Two: Tasks
1. PROOFREADING TEST

Work experience candidates at Allison and Busby are typically required to assist the editorial department with proofreading books in preparation for publication. To give you an idea of what this involves, please open and save the attached Proofreading Test for Work Experience pdf. 
Please proofread these pages onscreen, and whilst doing so, mark up any errors you find by using the ‘Comment & Markup tools’ found under the ‘Review & Comment’ tab (if you know BSI proofreading marks, please use, if not feel free to mark up errors in any way you wish, provided your corrections are clear and unambiguous). Alternatively, if you have difficulty using the pdf, please feel free to list the errors you find in a separate Word file, giving clear page and line references (e.g. p.3 line 14: insert full stop after pyramid).

Common errors to look out for include:

· missing/incorrect indents and paragraphs or line breaks. Line breaks should be used to mark a change of scene/time/character/perspective etc, and the following paragraph should be full out (no indent). All other paragraphs should be indented.

· any spelling, grammatical or punctuation errors (spellings British, not American)

· typos (transposed letters etc)
· any inconsistencies (e.g. in character names/dates etc)
· missing/extraneous quotation or punctuation marks (e.g. missing full stops, or quotation marks/apostrophes that are facing the wrong way)

· should be single quotes throughout, except where there are quotes within quotes, which should have double quotation marks within single quotation marks. 

· missing italics (for references to newspapers, for example)

· spacing issues (particularly gappy or tight lines)

Once you are finished, please resave the pdf (or Word doc) and email it together with the rest of your application.

2. BLURB WRITING

You may be asked during your placement to read a manuscript or long synopsis of a new title and write a blurb for it, to be used on the book cover, website and other promotional copy. 

Please write a new blurb of between 150 and 200 words for EITHER Charlotte Brontë’s Jane Eyre OR Sir Arthur Conan Doyle’s The Hound of the Baskervilles. You may either imagine that these are brand new, exciting titles for 2011, or that that they are established classics which Allison and Busby is re-releasing. For inspiration, please see the Allison and Busby website for typical blurbs. If you are unfamiliar with these titles, plenty of material including synopses and previous blurbs are available online. Note: please do not just plagiarise an existing blurb. The point of this task is to assess your ability to write something original, accurate and engaging about a very familiar book.
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